
1. Go to “ce.mayo.edu”. Click on Log in at the top upper right-hand corner of the page.

2. If you have an account already, this is where you enter your username and password.
3. If you do not have an account, click on “Create your account”. This is where you will create an account

to be used for all of Mayo’s “Continuous Professional Development” activities.

4. You will be taken to the “Create Your Account” page. Fill out the fields requested.
a. First Name
b. Middle Name (optional)
c. Last Name
d. Suffix (optional)
e. Email

f. Retype your email
g. Phone Country Code
h. Phone Number
i. Check the box indicating you are not

a robot
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5. Hit the blue “Continue” button.
6. You will now need to set up your account profile. Fill in the requested fields.

a. User Name – Minimum of 6 letters, number, and special characters, no spaces.
b. Password
c. Retype Password
d. Reminder Question – Select a prepopulated question from the drop-down menu.
e. Reminder Answer – Type in the answer to the question you selected.
f. Review the “Terms and Conditions of Use”. Check the box indicating you agree with the terms

and conditions.

7. Hit the blue “Continue” button.
8. To verify your account, follow the instructions on the screen. You will need to check the email address

with which you registered, and look for the email that contains the activation link for your account.
NOTE: You must click the activitation link in the email, or your new online services account setup
will not proceed.



a. The email will come from “Mayo Clinic Online Services” with a subject of “Activating your
new Mayo Clinic Professional account. Message ID XX.XXXXXX”.

9. Click on the link – “Activate your online services account now.”
10. By clicking on the link, you will be taken to the “ce.mayo.edu” log in page. Click on Log in in the upper

right-hand corner.

11. Enter your new username and password you just created.
12. You will be directed to review the Terms and Use and Privacy Policy. Read through these.

https://ce.mayo.edu/homepage


13. Check the boxes below the Terms and Use –
a. Verify that you are 16 years of age or older.
b. Accept the MCSCPD Terms of Use and Privacy Policy.

14. Click on the blue “Confirm” button.
15. Congratulations! Your account is now activated! You will be redirected to the “ce.mayo.edu” homepage.

You will notice “(your name), My account, and Log out” in the upper right-hand corner. This indicated

that you have successfully logged in to your account. 

https://ce.mayo.edu/homepage
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1. Go to ce.mayo.edu and log in to your account.
2. In the search bar, enter “tb” and hit enter.
3. Click on the “2023 Wisconsin Virtual TB Summit Livestream (virtual)” link.

4. Click on the blue “Register” button to begin registration for the WI TB Summit.

5. To begin, click on the link to the first session for which you would like to register.

https://ce.mayo.edu/homepage
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6. Click on the blue “Start” button to the left of the “Accreditation” section or off to the right side of the 

screen.  

 
 
7. Click on the “Review Course” button to begin registration.  
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8. You will be taken to a screen where you can register for Zoom if you have not done so already. This is 

also the screen where any PowerPoint presentation(s) are available. Click the link to download those 
materials. Each PPT will have its own link to download.   

 
 
9. After you have registered/downloaded any PPT materials you want, click the blue “Next” button in the 

lower right-hand corner. You will be taken to the Course Evaluation. 

 
10. Answer all the questions on the evaluation. Scroll down to ensure you answer all of the questions.  
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11. When you are done, hit the blue “Submit” button.  
12. The next page is where you can claim credit if the course has credit offered. Note: Credit can only be 

claimed after the date of the course. You are unable to obtain credit before the course is offered! If you 
expand the “Claim Credit” box, you will see the date and time that credit will become available. You 
will also see that information at the bottom of the page.  

 
13.  On the page after this one, you will be able to obtain a “Record of Attendance.” 


	Creating an account with MCSCPD
	How to Register for WI TB Summit Courses

